INSTRUCTIONS - WAIVER OF COURT FEES AND COSTS
(IN FORMA PAUPERIS)

The information included in the application will be used for the sole purpose of determining indigent
status and will be sealed by the Court. If you cannot afford to pay court fees and costs, you may be able
to have these fees and costs waived. Under the law, the court can waive these fees and costs if:

1. You are receiving public assistance under one or more of the following programs:

Minnesota Family Investment Plan (MFIP), MFIP-Emergency Assistance, or MFIP-Diversionary
Assistance; General Assistance or Emergency General Assistance; Medical Assistance or General
Assistance Medical Care; Food Stamps; Supplemental Security Income; Minnesota Supplemental
Assistance (MSA) or MSA-Emergency Assistance; Energy Assistance.

2. You are represented by a legal services or volunteer attorney on behalf of a civil legal services
program or a volunteer attorney program based on indigence.

3. Your annual family income before taxes is less than 125% of the Federal Poverty Guidelines for
your family size as indicated below.

Maximum Income Level — 125% of Poverty

Please Check Your |Size of Family|  Annual Family Monthly Family Weekly Family
Family Size Unit Income Before Taxes| Income Before Income Before Taxes
Taxes
1 $ 10,890.00 $ 907.50 $ 209.42
2 $ 14,710.00 $ 1,225.83 $ 282.88
3 $ 18,530.00 $ 1,544,17 $ 356.35
4 $ 22,350.00 $ 1,862.50 $ 429.81
5 $ 26,170.00 $ 2,180.83 $ 503.27
6 $ 29,990.00 $ 2,499.17 $ 576.73
7 $ 33,810.00 $ 2,817.50 $ 650.19
8 $ 37,630.00 $ 3,135.83 $ 723.65
For Each Additional $ 3,820.00 $ 318.33 $ 73.46

Person, add....

More than 8 members, add $4,675 annually for each additional family member (or $390.00 monthly or

$89.00 weekly)

Number of family members:

OR

Calculate and enter figure here: $

4. Your income is not enough to pay for the common necessities of life for yourself and the people you
support and also to pay court fees and costs.
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If you believe you meet one of the categories above, you can apply to proceed In Forma Pauperis (the
Latin title used to describe the procedure for waiver of court fees and costs).

ADDITIONALLY:

If you have any outstanding fines/fees due to the Leech Lake Tribal Court, you will be required to pay the
fines in full or make payment arrangements by way of Community Service Work Agreement/Payment
Plan/Payroll Deduction/Paid in Full before allowed to proceed in forma pauperis on your case.

STEP 1: Complete the Application for Proceeding In Forma Pauperis. Do not sign the form until you
are in front of the clerk of court or notary public. Make sure you attach copies of any documents
requested on the form, such as proof of public assistance, etc.

STEP 2: Complete the case heading for the Order Denying / Granting In Forma Pauperis. The case
heading (name of Plaintiff/Petitioner and Defendant/Respondent, etc.) should match your Application for
Proceeding In Forma Pauperis. The rest of the order can be left blank. The judge will decide whether to
sign the section denying or granting the order based on the information you provide.

STEP 3: File these documents with the Clerk of Court. You can sign the Application for Proceeding In
Forma Pauperis in front of the court administration staff. The staff person will tell you the procedures
for having a judge review your application.

If the judge grants your request to waive fees and/or costs, the order will only apply to the court case
listed in the caption of the In Forma Pauperis (IFP) order. The IFP order will expire one year from the
date of the order. The court may alter or amend the order at any time before expiration of the order. If
the court action is not resolved before the expiration date of the IFP order and other fees or costs are
required to be paid, you will need to fill out another In Forma Pauperis Application or Supplemental In
Forma Pauperis Application.

If you have any questions and cannot afford an attorney, you may wish to consult the legal aid office,
legal services office, or lawyer referral service in your county (listed in the yellow pages under
“Attorneys”), or by going to www.lawhelpmn.org or http://www.llojibwe.org/tribalcourt.html.

Helpful materials may be found at the Leech Lake Tribal Court website. For a directory, see
http://www.llojibwe.org/legal/tribalcourt.html. For more information, contact your court administrator or
clerk of court at (218) 335-3682.
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